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Missoula City Council Administration and Finance Committee Minutes 

 
January 29, 2020 

12:30 PM 

City Council Chambers 

140 W. Pine Street, Missoula , MT 

 
Members present: Stacie Anderson, Mirtha Becerra, John P. Contos, Heather Harp, 

Jordan Hess, Gwen Jones (chair), Julie Merritt, Amber Sherrill, 

Sandra Vasecka, Bryan von Lossberg, Heidi West 

   

Members absent: Jesse Ramos 

   

 

1. ADMINISTRATIVE BUSINESS 

1.1 Roll Call 

1.2 Approval of the Minutes 

Change to January 15, 2020, meeting minutes: 

Correction on item 3.2 regarding the GIS Professional Services Agreement for Aerial 

Imagery - the minutes indicate that Amber Sherrill voted no and Sandra Vasecka voted 

yes. The correct vote information was SHERRILL voting YES and VASECKA voting NO. 

Corrected minutes stand as approved. 

2. PUBLIC COMMENT ON ITEMS NOT ON THE AGENDA 

No public comment. 

3. COMMITTEE BUSINESS 

3.1 Review items held in City Council committees 

5 minutes 

One  item held on referral list: Parental Leave Policy sponsored by Heidi West. Plan to 

keep the item for now.  

No motion—review held items and identify those that can be removed and/or assigned a 

new sponsor. 

3.2 Resolution adopting the 2019 Service Area Report Impact Fee Study and 

associated fees and Ordinance amending Impact Fee regulations and procedures 

30 minutes 

Dale Bickell, City of Missoula Chief Administration Officer, presented the agenda item 

and introduced Carson Bise, principal with consultant firm TischlerBise hired for the 

impact fee study. 

Mr. Bickell shared a PowerPoint presentation.  
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Mr. Bise described impact fees and explained the 2019 Service Area Report and Impact 

Fee Survey.  

Stacie Anderson asked for clarification on the legal framework for how impact fees can 

be used as it is important to understand the laws that dictate impact fee usage. Mr. Bise 

explained the state and federal requirements around impact fees. Ms. Anderson 

emphasized that the City is following the law related to how impact fees can be used, on 

which projects, and for what reasons.  

Mr. Bise proceeded with his presentation. 

Heather Harp asked whether different methodologies are being used for different 

projects. Mr. Bise explained that the same methodology is being used for all projects with 

the exception of the Police Department evidence room and that he would expound upon 

that later in the presentation. 

Mr. Bise proceeded with his presentation. 

Jordan Hess asked about dedicated revenue funding for neighborhood parks and Mr. 

Bise explained how that works. Mr. Hess asked Mr. Bickell to explain the funding for 

neighborhood parks. Mr. Bickell explained. 

Mr. Bise proceeded with his presentation. 

Stacie Anderson asked a question related to impact fee for Fire services. Mr. Bise 

explained the growth projection numbers. Mrs. Anderson followed up with how does the 

City use impact fees to build the Police evidence locker room compared to the this Fire 

example. 

Julie Merritt asked for clarification related to the 10-year demand.  

Mr. Bise explained both and gave examples, then proceeded with his presentation. 

Jordan Hess asked for clarification related to the difference in commuter patterns 

between vehicles and alternative modes of transportation like walking or biking; Mr. Bise 

explained. 

Mr. Bickell explained the fees and allocations recommended by City administration. 

Mrs. Anderson pointed out there was a technical issue with the streaming and recording 

audio, which was corrected. 

Mr. Bickell shared a comparison of other communities with impact fees. 

Mrs. Anderson stated the impact fees have always been a fixed, flat fee and not based 

on a percentage, but compared to the Percentage of Medial Home Price slide, that could 

be confusing for some. Mr. Bickell concurred impact fees have been a flat fee and have 

not changed since 2007. Mrs Anderson also noted it is also hard to compare Missoula to 

Whitefish because Whitefish has a Local Option Sales Tax to use for alternative funding, 

and Missoula is not allowed to do so per state legislature. 

Mr. Bickell noted that although Whitefish has a Local Option Sales Tax, it also has impact 

fees. It is not an apples-to-apples comparison. Mr. Bickell reviewed the "next steps" 

timeline of dates for the impact fee process (Monday, February 3 - Public Hearing on the 

adoption of the 2019 Service Area Report and Impact Fee Study and setting rates; 

Page 2 of 26



 

 3 

Monday, February 24 - Public Hearing on ordinance changes; Thursday, January 30, 

5:30pm - open house with development community) and Chairwoman Gwen Jones 

clarified the motion for today's vote.  

Heidi West asked for clarification whether impact fees are used on new construction and 

not extensive remodels. Mr. Bise explained that impact fees are designed for new 

building permits with further explanation related to size. Mr. Bickell provided additional 

comments. Mrs. West requested that the presentation of the Peer City slide also include 

the peer city median house price. 

Heather Harp asked that because fees haven't been increased since 2007, whether there 

could be incremental impact fee increases considered on a more regular basis, for a 

smaller bump in the rate at a time. Mr. Bickell stated yes that with the new study to rely 

on, Council could consider impact fee changes annually on a budgetary basis. She asked 

too, if all the projected impacts could be placed on one slide for comparison, and stated 

she and he could talk after the meeting for clarification. 

Amber Sherrill asked what is the average number of years these studies are conducted. 

Mr. Bickell confirmed the study was conducted in 2007 and implemented the 

transportation impact fee the same year, but no other increases occurred. 

She also inquired about how impact fees relate to affordable housing and Mr. Bise 

clarified.  

Julie Merritt asked what the Impact Fee Advisory Committee comments were related to 

this study from the IFAC meeting held this morning. Mr. Bickell stated the committee 

adopted the study and it is compliant with state law. He further explained that the Impact 

Fee Advisory Committee has no authority to establish fees - that is Council policy 

approval - but IFAC is discussing the eligibility of projects.  

Mrs. Anderson made the motion and previewed questions she will bring to the next 

meeting. Committee Chairwoman Jones recommended Mrs. Anderson present these 

questions related to the housing policy instead and they would not be appropriate related 

to the rate structure.  

Mrs. West asked how impact fees interact with the Adaptive Reuse ordinance for historic 

buildings related to the potential new use of a building. Mr. Bickell responded to how 

impact fees would be used related to change of use.  

No public comment. 

Voice vote was taken and was unanimous in favor to set the public hearing on Monday, 

February 24, 2020. 

Moved by:   Stacie Anderson 

[First reading and preliminary adoption] Set a public hearing on February 24, 2020 and 

preliminarily adopt an ordinance generally amending Chapter 15.66 Missoula Municipal 

Code entitled "Development Impact Fee Procedures and Requirements" to update the 

procedures and requirements associated with impact fees in accordance with the 2019 

Service Area Report and Fee Study.   

Page 3 of 26



 

 4 

AYES: (10): Stacie Anderson, Mirtha Becerra, Heather Harp, Jordan Hess, Gwen Jones, Julie Merritt, 

Amber Sherrill, Sandra Vasecka, Bryan von Lossberg, and Heidi West 

ABSENT: (2): John Contos, and Jesse Ramos 

Vote results:  Approved (10 to 0) 

 

4. ADJOURNMENT 

Meeting adjourned at 1:34 PM. 
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City of Missoula, Montana 

Item to be Referred to City Council Committee 
 

Committee:  Administration and Finance 
 
Item:  Relationship Violence Services Agreement 
 
Date:   January 30, 2020 
 
Sponsor(s):  Jim Nugent 
 
Prepared by: Kelleen Roseboom 
 
Ward(s) Affected: 

☐ Ward 1 

☐ Ward 2 

☐ Ward 3 

 

☒ All Wards 

☐ Ward 4 

☐ Ward 5 

☐ Ward 6 

 

☐ N/A

 
Action Required: 

Authorize the mayor to sign the FY 2020 Relationship Violence Services Agreement in the amount 
of $171,214.00. 
 
Recommended Motion(s): 

I move the City Council:  authorize the mayor to sign the FY 2020 Relationship Violence Services 
Agreement in the amount of $171,214.00.  
 
Timeline: 
Referral to committee: February 3, 2020 
Committee discussion: February 5, 2020 
Council action (or sets hearing): February 10, 2020 
Public Hearing: Click or tap here to enter text. 
Deadline: Click or tap here to enter text. 
 
Background and Alternatives Explored: 

Annual contract renewal with Relationship Violence Services. 
 
Financial Implications: 

Budgeted for $171,214 
 
Links to external websites: 
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Crime Victim Advocate Services Agreement  P a g e  | 1 of 11 
City of Missoula and Missoula City-County Crime Victim Advocate and Healthy Relationship Services 

RELATIONSHIP VIOLENCE SERVICES AGREEMENT 

THIS AGREEMENT is made and entered into this _____ day of ___________________, 2020 
by and between the CITY OF MISSOULA, MONTANA, a municipal corporation organized and 
existing under the laws of the State of Montana, 435 Ryman, Missoula, Montana 59802, hereinafter 
referred to as “City,” and MISSOULA COUNTY, a political subdivision of the State of Montana, 200 
W. Broadway, Missoula, MT 59802, hereinafter referred to as “County”). 
 

In consideration of the mutual covenants and agreements herein contained, the receipt and 
sufficiency whereof being hereby acknowledged, the parties hereto agree as follows: 
 
1.  Purpose:  The County will provide Crime Victim Advocate services and Healthy Relationship 
services  for  the City.   The Crime Victim Advocate  services will be  at  least 40 hours per week of 
criminal and 40 hours per week civil Crime Victim Advocate services  in cases arising  in the City of 
Missoula  and  pending  before  the Missoula Municipal  Court  involving  partner  or  family member 
violence,  sexual assault, stalking & harassment, order of protection violations and other offenses 
involving  actual  or  threatened  physical  violence  and  injury  such  as  assault.    The  Healthy 
Relationship  services will  be  at  least  32  hours  per week  and will  provide  primary  prevention  or 
sexual and dating violence services to residents of the City of Missoula. 
 
2.  Term of Agreement:   The  initial term for this Agreement shall be July 1, 2019 to June 30, 
2020, and be automatically renewed each fiscal year unless terminated by either party per Section 
10 of this Agreement.   
 
3.  Scope of Work:  County will perform the work and provide the services in accordance with 
the requirements of the Scope of Services attached hereto as Exhibit A; and 
 
4.  Timeline and Reporting:     County shall provide the City with status reports as required by 
the Scope of Services, Exhibit A. 
 
5.  Payment:  City agrees to pay County $171,214 per year for the services set forth in Section 
1.  (Budget detail attached as Exhibit B.) 
 
6.  Records:    County  shall  maintain  reasonable  and  sufficient  records  incident  to  the 
performance of this Agreement to enable the City to document the performance of this Agreement.  
County  shall  provide  access  to  those  records  by  the  City  and  any  independent  auditor  and  to 
representatives of  the  state or  federal  government  subject  to  requirements of  confidentiality  as 
determined by crime victim advocate standards and State law. 
 
7.  Professional Service:  County agrees that all services and work performed hereunder will be 
accomplished in a professional manner. 
 
8.  Compliance with Laws:  Both parties agree to comply with all federal, state and local laws, 
ordinances, rules and regulations, including the safety rules, codes, and provisions of the Montana 
Safety Act in Title 50, Chapter 71, MCA.   
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9.  Nondiscrimination  and  Affirmative  Action:    County  agrees  that  all  hiring  by  County  of 
persons performing this Agreement will be on the basis of merit and qualification and there shall be 
no discrimination in employment on the basis of race, ancestry, color, physical or mental disability, 
religion,  national  origin,  sex,  age, marital  or  familial  status,  creed,  ex‐offender  status,  physical 
condition, political belief, public assistance status, sexual orientation, gender identity or expression, 
except where these criteria are reasonable bona fide occupational qualifications.     County further 
agrees to comply with the City’s Affirmative Action policy attached hereto as Exhibit C. 
 
10.  Default and Termination:   

a.  Termination  for  cause.    If  either  party  fails  to  comply  with  any  condition  of  this 
Agreement at the time or in the manner provided for, the other party, at its option, may terminate 
this Agreement and be released from all obligations if the default is not cured within ten (10) days 
after written notice  is provided to the defaulting party.   Said notice shall set forth the  items to be 
cured.  Additionally, the non‐defaulting party may bring suit for damages, specific performance, and 
any other remedy provided by law.  These remedies are cumulative and not exclusive.  Use of one 
remedy  does  not  preclude  use  of  the  others.    Notices  shall  be  provided  in  writing  and  hand‐
delivered or mailed to the parties at the addresses set forth in Section 14 of this Agreement. 

 

b. Termination without cause.  Either party may terminate this agreement without cause by 
providing the other party a six‐month written notice of its intent to terminate the agreement.  

 

c. Payment.  If the Agreement is terminated prior to completion, City shall be responsible 
for paying County for completed work within thirty (30) days of termination.    
 
11.  Modification  and  Assignability:    This  document  and  its  attachments  contain  the  entire 
agreement between the parties and no statements, promises or inducements made by either party or 
agents of either party, which are not contained in this written Agreement, may be considered valid or 
binding.  This Agreement may not be enlarged, modified or altered except by written agreement signed 
by both parties hereto.  The County may not subcontract or assign County’s rights, including the right to 
compensation or duties arising hereunder, without the prior written consent of City.  Any subcontractor 
or assignee will be bound by all of the terms and conditions of this Agreement. 
 
12.  Public Access to Information:  Both parties agree that they are local government entities 
and their records are subject to disclosure under Montana Law.  Certain information may be 
protected from disclosure. Protected information includes confidential criminal justice information, 
information concerning an individual privacy interest, advocate privilege, legitimate trade secrets 
and other constitutionally protected proprietary information and certain information relating to 
individual or public safety.  The parties agree to confer prior to disclosure of information relating to 
this Agreement and its performance which may include protected information. 
 
13.  Principal Contacts:  All notices, demands, consents and reports must be given in writing and 
delivered personally or mailed to the following designated contacts: 
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City’s designated contacts are: 
John Engen       Dale Bickell      Jim Nugent 
Mayor        Chief Admin. Officer    City Attorney 
435 Ryman      435 Ryman      435 Ryman 
Missoula, Montana 59802  Missoula, Montana 59802  Missoula, Montana 59802 

 
County’s designated contacts are: 
  Chris Lounsbury      Shantelle Gaynor 

Chief Operations Officer    Relationship Violence Services Director 
200 West Broadway      200 West Broadway 
Missoula, Montana 59802    Missoula, Montana 59802 

 
14.  Applicability:  This Agreement and any extensions hereof shall be governed and construed 
in  accordance with  the  laws  of  the  State  of Montana.  In  the  event  of  litigation  concerning  this 
Agreement, venue shall be in the 4th Judicial District in and for the County of Missoula, Montana.   
 
15.  Severability.  Should any part of this Agreement be deemed invalid or unenforceable under 
applicable law, that provision shall be ineffective to the extent of such invalidity only, without in any 
way affecting the remaining parts of said provision or the remaining provisions of this Agreement. 
 
16.  Waiver.   No waiver of compliance with any provision or condition of this Agreement shall 
constitute a waiver of any other provision or condition previously waived as to new circumstance or 
events. 
 
IN WITNESS WHEREOF,  the  parties  hereto  have  executed  this  instrument  the  day  and  year  first 
above written. 
 
CITY OF MISSOULA          COUNTY OF MISSOULA 
 
                             
John Engen, Mayor          Juanita Vero, County Commissioner 
 
ATTEST: 
 
                             
Martha L. Rehbein, CMC         David Strohmaier, County Commissioner 
 
APPROVED AS TO FORM AND CONTENT:                 
                Josh Slotnick, County Commissioner 
 
                 
Jim Nugent, City Attorney                     
                ATTEST: 
 
                             
  Tyler R. Gernant, Clerk and Recorder 
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EXHIBIT A 
Scope of Services Relationship Violence Services 

 
Referenced  to  and  made  a  part  of  the  Professional  Services  Agreement  between  the  City  of 
Missoula and Missoula County, commencing on July 1, 2019 (fiscal year 2020). 
 
Under the terms of the Professional Services Agreement, County will provide the following services 
or tasks or work products: 
 

1. County will perform 40 hours per week of  criminal and 40 hours per week of  civil Crime 
Victim Advocate  services  in  cases  arising  in  the City of Missoula  and pending before  the 
Missoula  Municipal  Court  involving  partner  or  family  member  violence,  sexual  assault, 
stalking and harassment, order of protection violations and other offenses involving physical 
violence and injury such as assault.  This is specifically accomplished through the Advocacy 
Guiding  Principles  set  forth  in  the  Crime  Victim  Advocate  Program  Direct  Services 
Procedures.  Training,  conferences,  and  certification  courses  pertaining  to  crime  victim 
advocacy  and  services  are  encouraged  and  up  to  40  hours  annually  shall  be  counted  as 
service hours under this agreement. Depending on weekly caseload, training, conferences, 
paid time off, etc.,  it is the intent of this Agreement that at least one half of the total hours 
per week (80 hours total) shall pertain to criminal case services and remainder may pertain 
to  civil  services. County  shall designate  specific employees  to provide  these  services  and 
report  these  designations  to  the  City’s  Principal  Contacts.  The  designated  employee 
providing  criminal  crime  victim  advocate  services will  perform  these  duties  at  an  office 
located in the Missoula Police Department. City will provide adequate workspace, furniture, 
etc.  County will  provide  necessary  computer(s).  The  designated  employee  providing  civil 
crime victim advocate services under this agreement will perform these duties at an office 
designated by the County. The County will provide adequate workspace, furniture, etc. and 
necessary computer(s). 

 
Crime  Victim  Advocate  staff  that  is  funded  by  the  County  and/or  grant  sources will  be 
available to provide back‐up services to City‐funded advocates  if they are on  leave for any 
reason. Additionally,  should  a City‐funded  advocate  have  a  conflict  of  interest  in  a  case, 
another advocate will be assigned to that case. County and Grant‐funded staff also provides 
supervision, training, and case‐load management to all Relationship Violence Services staff. 
Finally,  the  Relationship  Violence  Services  Director  will  continue  to  research  funding 
opportunities  and  apply  for  addition  grant  funds  to  continue  to  enhance  advocacy 
programming  in  the City of Missoula and  the  JUST Response Coordinator will continue  to 
serve on the Missoula Police Department External Review Panels for cases involving sexual 
violence. 

 
2.  County shall perform general Crime Victim Advocacy services including, but not limited to: 
 

a. Provide notification to the victims of the crime of the arrest of the accused person/s 
and the nature of the charges  (when the victim can be  located). Additionally, staff 
will  secure  the  victims  views  on  release  pending  judicial  proceedings,  including 
contact provisions. Contact with the victim will be attempted by phone before the 
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accused first appears in court. If the victim is not available by telephone, the Crime 
Victim  Advocate  Program  will  send  a  letter,  unless  victim  safety  may  be 
compromised, with  the  above  information  to  the  victim.  A  copy  of  the  letter  or 
form, minus any confidential or personal  information, will be provided  to  the City 
Attorney's Office.  

 
b. Maintain  contact  (upon provision of  current phone  and mailing  information) with 

the  victim  in  order  to  notify  and  obtain  his/her  views  regarding  release,  plea 
negotiations,  case  dismissal,  pretrial  diversion,  and  sentencing.  The  Crime  Victim 
Advocate Program will  also explain  the basic  criminal  justice process  and  victims' 
rights.  

 
c. Provide information regarding the State of Montana’s Crime Victim's Compensation 

Program and assist in filling out this paperwork. The Crime Victim Advocate Program 
will also provide the victim a form for restitution ("loss statement"), and if the form 
is returned to the Crime Victim Advocate Program,  it will be  forwarded to the City 
Attorney’s Office.  

 
d. Provide information to the victim regarding dates and times of relevant hearings.  

 
e. Provide Orders of Protection information and assistance in obtaining this civil order 

to qualifying victims.    
 

f. Provide  crisis  counseling,  follow‐up  counseling,  and  criminal  justice  advocacy,  to 
help victims secure their rights and court‐related services. 

 
g. Serve  as  support  during  interviews  with  law  enforcement,  prosecutors  or  other 

criminal  justice  system  professionals.  Serve  as  support  during  court  appearances 
and trials.  

 
h. Consult  about  emergency  safety  planning  and  refer  victims  to  other  community 

services.  
 
3.  County shall perform specific Criminal Advocacy services as follows: 
 

a. Excluding weekends  and holidays, daily  roster  check  for new  criminal  cases  involving 
partner  or  family member  violence,  sexual  assault,  stalking  &  harassment,  order  of 
protection violations and other offenses involving actual or threatened physical violence 
and  injury related to  intimate partner violence. May provide advocacy to other assault 
cases upon request from the prosecuting attorney.   
 

b. Obtain  incident  report  from  CAO  to  create  files  and  perform  lethality  and  outreach 
assessment. 

 
c. Contact  victims  in  cases  prosecuted  by  the  CAO  pursuant  to  the  Direct  Services 

Procedures. 
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i. In coordination with the CAO and Missoula Police Department, for victims who 
cannot be reached by phone, attempt in‐person contact (to be made only when 
accompanied by CAO representative and MPD officer). 
 

d. Provide information to the CAO pursuant to the Direct Services Procedures. 
i. With consent of the victim, obtain information including follow‐up photographs 

of injuries and provide to CAO; and  
ii. If known and with consent of the victim, advise CAO of any open or pending civil 

Orders of Protection, dissolution proceedings, or parenting plan proceedings. 
 

e. With the consent of the victim, provide information to CAO. 
i. Coordinate  with  CAO  to  schedule  and  attend  meeting  between  victim  and 

prosecutor; and 
ii. Coordinate with CAO to schedule and attend any interview of victim by defense 

counsel. 
 

f. When possible and in coordination with CAO, attend arraignments related to new cases. 
 

g. In coordination with CAO, attempt phone contact with and also notify victims in writing 
of all scheduled court dates and outcomes including:  

i. notice of filed charges resulting in issuance of bench warrant; 
ii. following  initial appearance/arraignment, notice of bond, conditions of release, 

next court date and assigned prosecutor; 
iii. notice of trial date to be sent within 10 business days of when trial date is set; 
iv. notice of any failure to appear by the defendant at pretrial hearings; 
v. change of plea and/or sentencing date; 
vi. following change of plea/sentencing, copy of sentencing order and explanation 

of terms of sentencing; 
vii. notification of post‐sentencing violation by the defendant of terms of sentence; 

and 
viii. notification of completion or expiration of sentence. 

 
h. Participate as needed in CAO pretrial preparation of victim. 

 
i. Accompany or provide support to victim during trial. 

 
4.  To  facilitate  this  collaboration and meet  the needs of victims of  crime,  the Missoula City 

Attorney’s Office will:  
 

a. Notify  the  Crime  Victim  Advocate  Program  in  a  timely manner  of  relevant  events.  This 
includes  notifying  staff  of  the  arrest of  an  accused  person,  as well  as  information  about 
pending  plea  negotiations,  case  dismissal,  pretrial  diversion,  trial  and  sentencing,  if 
applicable.  

 
b. Notify  the Crime Victim Advocate Program of pending plea offers or proposed changes of 

plea offers and the scheduled date for the Change of Plea.  
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c. Allow the Crime Victim Advocate Program agreed upon access to City Attorney Office files 

and computerized database. 
 
5.   Both parties understand and stipulate to the following: 
 

a. The Crime Victim Advocate Program understands  the sensitive, confidential nature of City 
Attorney  files, and will not disclose  the contents of  those  files or make copies  from  them 
without  the  knowledge  and  consent of  the City Attorney or  authorized  staff. Only Crime 
Victim Advocate Program paid staff, interns or work‐study students who have signed a City 
Attorney’s  Office  confidentiality  agreement  will  have  access  to  Attorney  files  and 
information. Information in these files will only be used to complete the work of the Crime 
Victim Advocate Program and will not be shared elsewhere. 

 
b. The Crime Victim Advocate Program seeks to empower victims of crime by supporting their 

choices and desires. Services are only provided to clients who want them. Clients may use 
some or all available services and may discontinue services at any  time. The Crime Victim 
Advocate Program only shares client information with their permission. 
 

6.  County will provide monthly reports and quarterly updates to the City of Missoula on tasks 
and accomplishments of general and specific services listed above. 

 
7.  County  shall  perform  general  Healthy  Relationships  Project  services  including,  but  not 

limited to: 
a. Provide healthy  relationships and consent education  to Missoula County District 1 middle 

school students at teacher request. 
b. Provide  healthy  relationships  and  consent  education  to Missoula  County  District  1  high 

school health classes at teacher request. 
c. Provide healthy relationships and consent education workshops for Missoula County District 

1 middle school health teachers.  
d. Provide violence prevention/bystander intervention workshops for social service providers, 

bars, and medical community. 
e. Serve  as  a  liaison  between  CVA  clients  (grades  8‐12)  who  have  been  victims  of  sexual 

misconduct  in  partnership  with  Missoula  County  Public  Schools  to  support  Title  IX 
investigations.  

f. Serve on Make Your Move Missoula Advisory Board  (which  includes Relationship Violence 
Services,  the  YWCA Missoula,  the  Forum  for  Children  and  Youth  and  the  University  of 
Montana) – attend monthly meetings, committee meetings, and ad hoc meetings  to plan 
and implement primary prevention activities targeting 16‐24 year old individuals. Strategies 
may include social marketing plan, trainings, and evaluation of project activities. 

g. Supervise Make Your Move Outreach Coordinator and support her work to coordinate Make 
Your Move’s  consent  education marketing  campaign  and  bar  education workshops.  The 
Make Your Move Coordinator increases the impact of prevention programming. 

h. Research  funding opportunities  and  apply  for  addition  grant  funds,  and  submit quarterly 
reports to continue to enhance prevention programming in the City of Missoula. 
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i. Provide quarterly updates on prevention activities to the Missoula City Council Public Safety 
Committee. 

j. Participate in other collaborations including but not limited to: 

 Missoula County Public Schools Graduation Matters Wellness Subcommittee and 
Behavioral Health Workgroup 

 University Council on Student Assault (UCSA) 

 Power Up, Speak Out! Statewide Prevention Council 

 Healthy Sexuality Network  
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Scope of Services Healthy Relationships Project 

The City of Missoula funds  .75 FTE for Kelly McGuire, the Prevention Coordinator for Relationship 
Violence Services.  

Annual Work Plan for Kelly McGuire, Outreach Manager 

1. Provide healthy  relationships and consent education  to Missoula County District 1 middle 
school students at teacher request. 

2. Provide  healthy  relationships  and  consent  education  to Missoula  County  District  1  high 
school health classes at teacher request. 

3. Provide healthy relationships and consent education workshops for Missoula County District 
1 middle school health teachers.  

4. Provide violence prevention/bystander intervention workshops for social service providers, 
bars, and medical community. 

5. Serve  as  a  liaison  between  CVA  clients  (grades  8‐12)  who  have  been  victims  of  sexual 
misconduct  in  partnership  with  Missoula  County  Public  Schools  to  support  Title  IX 
investigations.  

6. Serve on Make Your Move Missoula Advisory Board  (which  includes Relationship Violence 
Services,  the  YWCA Missoula,  the  Forum  for  Children  and  Youth  and  the  University  of 
Montana) – attend monthly meetings, committee meetings, and ad hoc meetings  to plan 
and implement primary prevention activities targeting 16‐24 year old individuals. Strategies 
may include social marketing plan, trainings, and evaluation of project activities. 

7. Supervise Make Your Move Outreach Coordinator and support her work to coordinate Make 
Your Move’s  consent  education marketing  campaign  and  bar  education workshops.  The 
Make Your Move Coordinator increases the impact of prevention programming. 

8. Research  funding opportunities  and  apply  for  addition  grant  funds,  and  submit quarterly 
reports to continue to enhance prevention programming in the City of Missoula. 

9. Provide quarterly updates on prevention activities to the Missoula City Council Public Safety 
Committee. 

10. Participate in other collaborations including but not limited to: 
1. Missoula  County  Public  Schools  Graduation Matters Wellness  Subcommittee  and 

Behavioral Health Workgroup 
2. University Council on Student Assault (UCSA) 
3. Power Up, Speak Out! Statewide Prevention Council 
4. Healthy Sexuality Network  
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EXHIBIT B 
Annual Budget 

 
CRIME VICTIM ADVOCATE PROGRAM (Direct Services) The requested continuation funding supports 
2 FTE advocate positions within RVS (of 7.5 FTE total).  

 1 FTE CRIME VICTIM ADVOCATE – Criminal Advocate (City Attorney Office); Kim Harvey 

 1 FTE CRIME VICTIM ADVOCATE – Civil Advocate (Walk  in/Order of Protection Assistance); 
Annelise Neirson 

 
HEALTHY RELATIONSHIPS PROGRAM (Prevention Services) .75 FTE prevention positions within RVS 
(of 3.65 FTE total)  

 .75  FTE  PREVENTION  MANAGER  –  Prevention  services  provided  to  area  schools  and 
businesses; Kelly McGuire 

 
 

Employee Name 
(Last, First) 

Position Title  FTE 
Hourly 
Rate 
(FY20) 

Total 
Hours 

Salary  Fringe  TOTAL 

McGuire, Kelly  Outreach Mgr.  0.75  25.46  1,566  39,873  14,753  54,626 

Harvey, Kim  CVA I (crim)  1.00  18.30  2,088  38,217  14,140  52,357 

Neirson, Annelise  CVA II (civil)  1.00  22.45  2,088  46,884  17,347  64,231 

124,974  46,240  171,214 

RVS FY19 Fringe 
Rate  37.00% 

Cost of living 
increase: FY20 

3.00% 
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EXHIBIT C 
 

NON‐DISCRIMINATION.  All hiring shall be on the basis of merit and qualification and there shall be 
no discrimination in employment on the basis of race, ancestry, color, physical or mental disability, 
religion,  national  origin,  sex,  age, marital  or  familial  status,  creed,  ex‐offender  status,  physical 
condition, political belief, public assistance status, sexual orientation or gender identity/expression, 
except where these criteria are reasonable bona fide occupational qualifications. 
 
AFFIRMATIVE ACTION POLICY.   Contractors,  subcontractors,  sub grantees, and other  firms doing 
business   with the City of Missoula must be  in compliance with the City of Missoula's Affirmative 
Action Plan, and Title 49 Montana Codes Annotated, entitled "Human Rights'' or forfeit the right to 
continue such business  dealings. 
 
The City's Affirmative Action Policy Statement is: 
 
The Mayor of the City of Missoula or the Mayor's designee may adopt an affirmative action plan to 
provide  all  persons  equal  opportunity  for  employment without  regard  to  race,  ancestry,  color, 
handicap,  religion,  creed,  national  origin,  sex,  age,  or  marital  status.  In  keeping  with  this 
commitment, we are assigning to all department heads and their staff the responsibility to actively 
facilitate equal employment opportunity  for all present employees, applicants, and  trainees. This 
responsibility  shall  include  assurance  that  employment  decisions  are  based  on  furthering  the 
principle of equal employment opportunity by  imposing only valid  requirements  for employment 
and assuring that all human resource actions are administered on the basis of job necessity. 
 
Specific responsibility for developing,  implementing, monitoring and reporting are assigned to the 
City Human Resource staff under the supervision and direction of the Chief Administrative Officer 
and the Mayor. 
 
It  is  the policy of  the City of Missoula  to eliminate  any practice or procedure  that discriminates 
illegally or has an adverse impact on an "affected" class. Equal opportunity shall be provided for all 
City  employees  during  their  terms  of  employment.  All  applicants  for  City  employment  shall  be 
employed on the basis of their qualifications and abilities. 
 
The City of Missoula, where practical, shall utilize minority owned enterprises and shall ensure that 
subcontractors  and  vendors  comply  with  this  policy.  Failure  of  subcontractors  and  vendors  to 
comply with this policy statement shall jeopardize initial, continued, or renewed funds. 
 
Our  commitment  is  intended  to  promote  equal  opportunity  in  all  employment  practices  and 
provide a positive program of affirmative action  for  the City of Missoula,  its employees, program 
participants, trainees and applicants. 
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City of Missoula, Montana 

Item to be Referred to City Council Committee 
 

Committee:  Administration and Finance 
 
Item:  Montana Board of Crime Control Victims of Crime Act Grant Award 

(Victim Witness Assistant Project) 
 
Date:   January 30, 2020 
 
Sponsor(s):  Jim Nugent 
 
Prepared by: Kelleen Roseboom 
 
Ward(s) Affected: 

☐ Ward 1 

☐ Ward 2 

☐ Ward 3 

 

☒ All Wards 

☐ Ward 4 

☐ Ward 5 

☐ Ward 6 

 

☐ N/A

 
Action Required: 

Authorize the mayor to sign the fiscal year 2020 – fiscal year 2021 Montana Board of Crime 
Control Victims of Crime Act grant award (18-V01-92395) in the amount of $96,441.00 for the 
Victim Witness Assistant Project.  
 
Recommended Motion(s): 

I move the City Council:  Authorize the mayor to sign the fiscal year 2020 – fiscal year 2021 
Montana Board of Crime Control Victims of Crime Act grant award (18-V01-92395) in the amount 
of $96,441.00 for the Victim Witness Assistant Project.  
 
Timeline: 
Referral to committee: February 3, 2020 
Committee discussion: February 5, 2020 
Council action (or sets hearing): February 10, 2020 
Public Hearing: Click or tap here to enter text. 
Deadline: Click or tap here to enter text. 
 
Background and Alternatives Explored: 
Montana Board of Crime Control Victims of Crime Act grant award acceptance. Second award for 
the project, which initiated in fiscal year 2018. 
 
Financial Implications: 
Budgeted for $96,441.00 with $77,153.00 federal grant monies awarded and $19,288.00 
guaranteed local match from the City of Missoula. 
 
Links to external websites: 
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